


IB Professional Development
Request templateDear [School Coordinator’s Name],

I am reaching out to request your support in allowing me to participate in [Title of PD experience], delivered by International Baccalaureate (IB) Professional Development.

I see this as an invaluable opportunity not only to grow as an educator, but also to bring fresh energy and new strategies that will directly benefit my students and the [Your School] community.

Specifically, [Title of PD experience] will equip me with the skills and confidence to:
· Design learning that engages student curiosity and develops agency
· Connect classroom learning more closely to students’ lives
· Implement innovative, sustainable teaching strategies that make a measurable impact
· Design relevant learning experiences, such as structuring a TOK course that integrates authentic assessment 
· Acquire practical and immediately-applicable methods, such as curriculum design to support student skill development 
· Create inquiry-driven lessons that build student curiosity and understanding of concepts and contexts
This aligns with our school’s goal to [improve student retention and engagement. Through the course, I’ll develop the strategies I need to ensure students feel inspired, connected, and challenged.]

IB Professional Development is rigorous, evidence-based, and fully aligned with IB standards. It will also connect me to a global network of IB educators, giving us access to shared best practices that strengthen teaching and learning across our school.

Thank you for considering my request. I would be happy to discuss more about how this aligns with our development goals, and how I will use what I learn to uplift our students and school.

With appreciation,
[Your Full Name]

	Greeting:

	What: 
Introduce the name of the learning you would like to undertake, ideally hyperlinked so the reader can discover more details if they want to. (In Microsoft Word, you can add a link by highlighting the desired text and pressing Ctrl + K.)

	Impact: 
Provide evidence or clear details about the skills you could learn, showing how these will help you achieve specific outcomes. There are 6 sample bullet points here, but you will only need to provide 2-3 bullet points outlining the core takeaways you hope to learn. Please refer to statements in the IB Workshops and Services catalogue in order to tailor your bullet points to the learning you are requesting.

	Why: 
Explain why this learning experience will benefit you and your school directly. Consider what your school leadership may have shared in terms of goals, objectives, or outcomes. Show how this learning experience maps to their aims. You can strengthen your argument with proofs about the high quality, standardization, and global communities of the IB approach.

	Sign-off:




[image: ]
[image: ]
image1.png




image2.png




