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Notes to the user

1. This MYP application form part A should be read in conjunction with:
· Application procedure for candidate schools

· Rules for authorized schools: Middle Years Programme

· General regulations: Middle Years Programme

· MYP guide to school application
· MYP school guide to the authorization visit.
Further information can be found in Schools’ guide to the Middle Years Programme (http://www.ibo.org). In addition, it is important that schools consult the following documents:

· Programme standards and practices
· IB learner profile booklet.

2. This application form requests information under the following headings.

1. Contact details

2. School information

3. IB programmes

4. Students

5. Middle Years Programme 

6. Teaching personnel

7. School facilities

8. Preparation for the introduction of the MYP—consultation

9. Preparation for the implementation of the MYP—financial planning

10. Preparation for the introduction of the MYP—implementation

3. This document also includes the following additional information and requests for information.

· Application coversheet—part A

· Appendix 1 Proposed MYP implementation budget

· Appendix 2 MYP teaching staff

· Appendix 3 MYP teacher training

4. In the case of partnership schools offering the MYP (split-site programmes), the name of the MYP candidate school refers to the partnership itself, including all partner schools.

The heads of all schools in the partnership are required to sign the first two pages of the MYP application form part A, adding rows for extra signatures if necessary. Each school within the partnership should then reproduce and fill in the remaining pages of the form, providing all relevant details.

5. This MYP application form part A and supporting documentation should be sent to the appropriate IBO regional office at the end of the school’s first phase of the application process—consideration phase: feasibility study and identification of resources (please refer to articles 8–9 of Application procedure for candidate schools), at a time to be determined in consultation with the regional office.

6. The MYP application form part B and supporting documentation should be sent at the end of the school’s second phase of the application process—candidate phase: trial implementation period (please refer to articles 9–10 of Application procedure for candidate schools). This trial implementation period must last for at least one year.

7. This application form, and all supporting documentation, must be submitted in one of the IBO’s working languages: English, French, Spanish. Translations of official documents should be duly certified.

8. The MYP application forms and appendices should be completed electronically and returned to the appropriate regional office. Please insert your response in the box provided for each question, adding rows as necessary. In consultation with the regional office, any supporting documentation should be sent on CD-Rom(s) wherever possible. Where this is not possible, hard copies of the documents should be provided. Please ensure that the school is clearly identified in all correspondence.

	Note: Deadlines for submitting applications may vary from region to region. Please check with your regional office for the application deadline that applies to your school. If you are unable or unwilling to provide information for any of the items in this application please provide an explanation.


	APPLICATION COVERSHEET—PART A

To the regional director of the International Baccalaureate Organization (IBO), for permission to implement the Middle Years Programme as a candidate school


Official name of prospective MYP candidate school:

	


On behalf of the above-named school, I request permission from the IBO to implement the Middle Years Programme (MYP) as a candidate school preparing for official authorization. Information about the school is supplied on the attached form and in the accompanying documents. The relevant application fee is included.

	Planned start date for the implementation of the programme: 

(Please refer to articles 8–9 of Application procedure for candidate schools.) 
	


I confirm that I have read the following documents and agree to abide by the regulations, criteria and conditions stated therein: 

· Application procedure for candidate schools

· Rules for authorized schools: Middle Years Programme
· General regulations: Middle Years Programme
· MYP guide to school application
· MYP school guide to the authorization visit.
I understand that acceptance as a candidate school by the IBO regional office does not guarantee future authorization to offer the MYP. The final decision on the application for authorization is reached by the IBO director general after submission of  the MYP application form part B and after an authorization visit, by an IBO visiting team, has taken place.

I confirm that the school will not advertise or otherwise imply that it is authorized to offer the MYP unless, and until such time as, the school receives notification of authorization from the IBO director general, Geneva. Should permission to implement the MYP as a candidate school be granted by the regional office, the school will present itself as a candidate school preparing for authorization.

I agree that this electronic application form, whether signed electronically or not, will be understood by the IBO to have been read and endorsed by the head of the prospective candidate school, without a signed hard copy being necessary.

I understand and accept that any dispute arising from, or in connection with, this application or any other document relating to the authorization process shall be finally settled by three arbitrators in accordance with the Rules of arbitration of the Chamber of Commerce and Industry of Geneva. The seat of the arbitration shall be Geneva, Switzerland. The proceedings shall be confidential and the language of arbitration shall be English.

I further declare that, to the best of my knowledge, the information given on this form is correct.

	Name and title of head of school:

	

	Signature:
	Date:

	
	


For partner schools only.

Please refer to articles 5–6 of Application procedure for candidate schools.

	Name:
	

	Title:
	

	Signature:
	

	Date:
	


	Name:
	

	Title:
	

	Signature:
	

	Date:
	


	Name:
	

	Title:
	

	Signature:
	

	Date:
	


1 CONTACT DETAILS

	1a
	Name of school:
	

	
	Legal registered name of school: (If different from above)

	
	

	
	Postal address:

	
	

	
	Street address: (If different from above)

	
	

	
	Telephone: (Include country and area codes)
	

	
	Fax: (Include country and area codes)
	

	
	Web site:
	

	
	E-mail:
	Head of school
	

	
	
	General for the school 
	

	
	
	MYP coordinator
	

	1b
	Name and title of head of school:

	
	

	1c
	Name and current responsibilities of the MYP coordinator:

	
	


2 SCHOOL INFORMATION

	2a
	Date the school was founded: (State year only)
	
	

	2b
	Legal status of school: (See note below)
	State
	

	
	
	Private
	

	
	Note:

· A state school is a government or national school where the employees are government civil servants and are paid by the state either at a local or national level; usually there are no tuition (as distinct from examination or other) fees.

· A private school is an independent (not-for-profit or for-profit) institution whose teachers are not civil servants and whose main revenue comes from tuition fees; government subsidies may apply in some countries but they are not the major source of income. 

	2c
	(i)
	If “state”, do students pay tuition fees?
	Yes
	

	
	
	
	No
	

	
	(ii)
	If “private”, do IB students in particular receive any government subsidy?
	Yes 
	

	
	
	
	No
	

	2d
	Type of school:
	Boys’
	

	
	
	Girls’
	

	
	
	Coeducational
	

	
	
	Boarding
	

	
	
	Day
	

	
	
	Boarding and day
	

	2e
	Total number of students in the school:
	
	

	2f
	Academic structure: what divisions (for example, kindergarten, primary, middle school and high school) operate in the school, if any? 

	
	Name of section
	Age range of students
	Number of students

	
	
	
	

	
	
	
	(add rows as necessary)

	2g
	Is there entry selection into the school? 
	Yes
	

	
	
	No
	

	
	If  “yes”, please explain.

	
	


3 IB PROGRAMMES

	3a
	Age range and numbers of students who are being, or will be, offered the MYP:

	
	MYP years
	Age range
	
	Numbers

	
	Year 1
	
	
	

	
	Year 2
	
	
	

	
	Year 3
	
	
	

	
	Year 4
	
	
	

	
	Year 5
	
	
	

	3b
	If you do not intend to offer the full five-year MYP, please provide a detailed explanation, and include supporting documentation in your submission.

	
	

	3c
	Other IB programmes offered by the school, if any:

	
	Date of authorization of Primary Years Programme (PYP)
	

	
	Date of authorization of Diploma Programme 
	

	3d
	Other IB programmes planned  for introduction, if any:

	
	Planned date for introduction of the PYP
	

	
	Planned date for introduction of the Diploma Programme
	


4 STUDENTS

	4a
	The IBO normally expects schools to offer the MYP to all students in the years it is being, or will be, offered. If this is not the case in your school, please explain why.

	
	

	4b
	Other academic programmes taught to the MYP age group, 11–16 years, if any:

	
	

	4c
	Will there be entry selection into the MYP?
	Yes
	

	
	
	
	No
	

	
	If  “yes”, please provide information on selection criteria.

	
	

	4d
	Will MYP students be streamed/tracked?
	Yes
	

	
	
	No
	

	
	If “yes”, please provide details.

	
	

	4e
	Nationalities/ethnicities of students: (Optional)

	
	Nationalities/ethnicities

Approximate numbers

(add rows as necessary)




5 MIDDLE YEARS PROGRAMME

	5a
	How did you first hear about the MYP?
Please be as specific as possible.

	
	

	5b
	List the main reasons for wanting to introduce the MYP.

	
	

	5c
	Please indicate the MYP training received by, and planned for, the MYP coordinator.

	
	

	5d
	Please indicate how the head of school/head of section has been introduced to the MYP.

	
	

	5e
	Please indicate how the school intends to facilitate meetings of MYP teachers for horizontal and vertical planning of the teaching of the programme.

	
	

	5f
	How, and in what time frame, will the school ensure that all staff are trained to deliver the MYP?

	
	

	5g
	Please indicate the language(s) of instruction for each of the subject groups in each year of the programme.

	
	Subjects

Year 1

Year 2

Year 3

Year 4

Year 5

Language A

Language B

Humanities

Sciences

Mathematics

Arts

Physical education

Technology



	5h
	Which subjects, other than MYP subjects, will you offer, if any?

	
	

	5i
	Will MYP students have to fulfill other requirements (for example, national, local requirements)? 
	Yes
	

	
	
	No
	

	
	If “yes”, please specify in which year(s) of the MYP.

	
	


6 TEACHING PERSONNEL

	6a
	Teachers who will teach the MYP:


	
	Number of full-time teachers
	

	
	Number of part-time teachers
	

	
	Number of hours (1 hour = 60 minutes)  per week in a full teaching load
	

	
	Average MYP class size
	

	6b
	Does the school have department chairs, team leaders, year-level 
leaders or other such organizational structures? 
	Yes
	

	
	
	No
	

	
	If  “yes”, please describe.

	
	

	6c
	Is the hiring of staff involved in the MYP school-based?
	Yes
	

	
	
	No 
	

	
	If  “no”, please state who is responsible for hiring staff.

	
	

	6d
	What is the average percentage of new teachers in the school in any given year?
	


7 SCHOOL FACILITIES

	7a
	List the teaching facilities provided for all MYP subjects. Please provide a summary.

	
	Languages
	

	
	Humanities
	

	
	Sciences
	

	
	Mathematics
	

	
	Arts
	

	
	Physical education
	

	
	Technology
	

	7b
	Does the school have a full-time librarian?
	Yes
	

	
	
	No
	

	7c
	Give the approximate number of different book titles and electronic media in the school library/resource centre for students, by language. Please specify the languages and add columns if  necessary. 

	
	Language 1

Language 2

Language 3

Other

General reference

Non-fiction

Fiction

Periodicals

CD-Roms

Videos/DVDs

Audio cassettes




	7d
	Do students have access to the Internet in the library/resource centre?
	Yes
	

	
	
	No
	


8 PREPARATION FOR THE INTRODUCTION OF THE MYP—CONSULTATION 

Describe the nature of the consultation that the school has already had with the following groups:

	8a
	Teaching staff 

	
	

	8b
	Parents

	
	

	8c
	Students

	
	

	8d
	Governing body

	
	

	8e
	IBO regional representative(s)

	
	

	8f
	Local, regional or national educational authorities, where applicable (specify which)

	
	

	8g
	IBO offices

	
	

	8h
	Other MYP schools

	
	


9 PREPARATION FOR THE INTRODUCTION OF THE MYP—FINANCIAL PLANNING

	9a
	Will all fees payable be covered by the school? 
	
	Yes
	

	
	
	No
	

	
	If “no”, how will these fees be covered?

	
	

	9b
	Is funding available this year to enable staff to undertake 
IBO-approved professional development and training? 
	Yes
	

	
	
	No
	

	
	If “yes”, please provide details on the amount of funding and for how many teachers.

	
	

	9c
	Will funding be available in the next three years to enable 
staff to undertake IBO-approved professional development and training?
	Yes
	

	
	
	No
	

	
	What amount will be allocated per year?
	
	

	
	Comments:  

	
	


10 PREPARATION FOR THE INTRODUCTION OF THE MYP—IMPLEMENTATION 

	10a
	Intended date for submission of MYP application form part B:
	

	
	Please refer to articles 8–9 of Application procedure for candidate schools.

	10b
	Please indicate the intended start date for teaching in each year of the programme that is, or will be, offered in your school.

	
	Month

Year


MYP year 1


MYP year 2


MYP year 3


MYP year 4


MYP year 5



	10c
	Please indicate any major difficulties and/or concerns that you have encountered during the feasibility study and how you have, or intend to, overcome them.

	
	


The person(s) who completed this application form should sign below.

	Name:
	

	Title:
	

	Signature:
	

	Date:
	


The completed application form, relevant fee and supporting documentation should be sent to the regional director responsible for your area. 
	Note: The MYP application forms and appendices should be completed electronically and returned to the appropriate regional office. In consultation with the regional office, any supporting documentation should be sent on CD-Rom(s) wherever possible. Where this is not possible, hard copies of the documents should be provided. Please ensure that the school is clearly identified in all correspondence.


 Appendix 1 Proposed MYP implementation budget

	
	Consideration
	Candidate
	Participation year 1
	Participation year 2
	Participation year 3

	ACADEMIC YEAR
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	Application fee
	 
	 
	 
	 
	 

	Annual fee
	 
	 
	 
	 
	 

	Resources
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	Professional development
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	Other
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 


Appendix 2 MYP teaching staff

	Name
	Subject(s) and year level(s) taught
	Qualifications
	Teaching experience(number of years)
	Full-time/part-time

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	(add rows as necessary)


Appendix 3 MYP teacher training


Please indicate when your teachers, in every one of the eight subject groups, have received training.  For partnerships*, at least one teacher from every site must be trained at an IBO-approved workshop in each subject group.  We are also interested in which teachers, if any, have visited IB World Schools authorized to offer the MYP.  Please indicate this on the chart.

	Subject groups
	Name of teacher
	MYP course and grade levels 
	Training at IBO-approved workshops: place and date 
	IB World School visits: place and date 

	Language A
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Language B
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Humanities
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Sciences 
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Mathematics
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Arts
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Physical education
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Technology
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Head of school 
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Coordinator
	
	
	
	

	
	
	
	
	(add rows as necessary)


	Others (administrators, counsellors, librarians, etc)
	
	
	
	

	
	
	
	
	

	
	
	
	
	(add rows as necessary)


*Note: Please complete one chart for each site in the partnership.
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