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Request for a PYP General ConsultationVisit

Please submit your request electronically to the IB Regional Office, Information Center: ibaem@ibo.org
Deadlines for submitting this request are:

· June 1 for all general consultation visits from September to January

· December 1 for all general consultation visits from February to June

School details:

	Name of school
	

	Address
	

	Tel/Fax
	
	

	School website
	

	General school email 
	

	Head of school
	
	

	PYP Coordinator
	
	

	Contact details for PYP coordinator outside school time
	

	School PYP status:

Candidate/Authorized
	


About the visit:

Possible dates in order of preference when the visit could take place:

	Day
	Month
	Year

	
	
	

	
	
	

	
	
	

	
	
	


Reason(s) for requesting a consultation visit at this time:
Any special focus you want the visit to have:

Background to the request or relevant details/considerations about the staff, the school, the implementation of PYP:
Signature:

In signing this request, I understand:

a) a consultation visit daily fee per consultant will be charged by the IB according to the IB regional fees published at: http://www.ibo.org/ibaem/pyp/
b) a cancellation fee  and any related costs incurred will be charged if the school cancels the visit once it has been organized.

c) the school is required to arrange and pay directly for the visitor(s):

i. travel to/from airport, hotel and school

ii. accommodation and meals
d) the school visitor(s) actual travelling expenses as well as other related incidental costs will be invoiced to the school after the event by the IB

e) the completed request form will be given to school visitor(s) as well as any other documents deemed relevant by the Regional Office for the visit.

I agree that this request, whether signed electronically or not, will be understood by the IB to have been endorsed by the head of school without a signed hard copy being necessary.

Signed:
Position: 
Date of request:
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