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INTERNATIONAL BACCALAUREATE

EXAMINER APPLICATION FORM

Post:                                                                  Subject:  ________________________                                                                          
Please complete this form and return to:

International Baccalaureate 

 Peterson House, Malthouse Avenue, Cardiff Gate, Cardiff, CF23 8GL, GB / UK
Tel: (+44 29) 20547777
Fax: (+44 29) 20546075        E-mail: examrecruit@ibo.org

	Personal details

	Family name/last name:

  _____________________________________                                                                              

Given name(s)/first name (s):

______________________________________                                                                        

Title (Mr, Mrs, Ms, Miss): ________________                                        

Nationality: ___________________________                                                            

First language:  ________________________                                                     

Gender: ______________________________                                                                   
Date of Birth (dd-mm-yyyy):  _____________

Please note that date of birth information is only used when creating user accounts on IB secure websites.  This information will not be used during the recruitment process.

Telephone (including country and area codes):

Work:  _______________________________                                                                    

Home: _______________________________                                                                    

Fax (including country and area codes):

Work: _________________________________                                                                      

Home: _________________________________                                                                     
E-mail:

Work: _________________________________                                                                     

Home:  ________________________________                                                                      

                                                                                 
	Addresses with a post office box number are not recommended for the receipt of examination material


Home address:

______________________________________                                                                                

______________________________________                                                                         

______________________________________                                                                                

______________________________________                                                                                

______________________________________                                                                                

Address for examination material (if different from above)

______________________________________                                                                                

______________________________________                                                                                

______________________________________                                                                                

______________________________________                                                                                                                                                             

Connections with IB schools

If you have or have had any personal or professional connection with an IB school(s) or IB candidate(s) in the last three years, please indicate the school(s) and your connection. This includes IB schools close to your place of residence. 

(NB. Please include the school number)

_______________________________________                                                                                

_______________________________________                                                                               

_______________________________________                                                                               

Where did you find out about examining for the IB?

Reference number of advert _____________________
www.ibo.org               Y/N
If other, please specify__________________________

	Internet access

Do you have access to the Internet in an environment that is suitable for marking confidential examination material?                 Yes / No    (delete as appropriate)

Preference will be given to applicants with access to e-mail and the Internet.


Qualifications
Please enter the details of your first degree, any further degrees, technical or other professional qualifications, indicating, where possible, the main and subsidiary subjects studied.

	Dates

(from / to)
	Name of university, awarding body or other institution of higher education
	Degree / qualifications

subjects studied

	
	
	

	
	
	

	
	
	

	
	
	


Employment
Please enter details of your employment (most recent first).

	Dates

(from / to)
	Name of employer

(school / organization)
	Position held
	Subjects taught

(age group)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please state any IB subjects you have taught or are currently teaching (most recent first).

	Date(s)
	IB subject / syllabus / paper

	
	

	
	

	
	

	
	

	
	

	Other relevant experience  (apart from examining): 

You may provide further details (for example, curriculum vitae, résumé) on a separate sheet.                                                                                                                       

                                                                                                                                 


Previous/current examining experience (Including the IB)

	Dates

(from/to)
	Name of examining board
	Subject(s)
	Level(s)
	Position(s) held* or component marked**

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*   Position: team leader, deputy chief, question writer, etc. 

** Component: internal assessment, orals, essay marking, script marking

Working languages
The IB produces documents in all three of its working languages: English, French and Spanish. Please indicate your level of proficiency in the three working languages, and in any other language. 

It is important that your language skills are sufficiently strong to fulfil the tasks effectively.

	Language
	Able to read documents

(Yes / No)
	Able to mark

(Yes / No)
	Able to write reports

(Yes / No)

	ENGLISH
	
	
	

	SPANISH
	
	
	

	FRENCH
	
	
	

	
	
	
	

	
	
	
	


Language qualifications: (If applicable). Please enter the details of relevant language qualifications.

	Dates
	Language
	Qualifications

	
	
	

	
	
	

	
	
	


Marking 
The main task of any examiner is to mark the work of candidates accurately and consistently. In addition, examiners are frequently asked to complete feedback forms and to write comprehensive reports that clearly and tactfully describe the performance of candidates. The IB has one examination session that extends from mid-March to mid-June (known as the May session) and another that extends from mid-September to mid-December (known as the November session). It is important that we know your availability to mark during these periods as well as any marking preferences. For additional information about the IB Diploma Programme please refer to the IB’s public web site at http://www.ibo.org/ 

Marking availability
Please indicate your availability by circling the relevant parts.

	Component
	Session

	
	May
	November

	Extended essays
	Mar–Apr
	Sept–Oct

	Internal assessment
	Apr–May
	Oct–Nov

	Examination scripts
	May–Jun
	Nov–Dec

	Theory of Knowledge
	Mar–Apr
	Sept–Oct


Marking preference
All subjects:  

Please indicate your subject and component preference (extended essay, internal assessment, paper 1, etc).

*Language courses only:  

There are four language courses: A1, A2, B and ab initio. Please indicate the course(s) for which you wish to be considered as an examiner.

**History only:  

The history syllabus is divided into two routes: 

Route 1 - history of Europe and the Islamic world

Route 1 is split into three papers. Paper 1* is common to both SL and HL.  Paper 2 is common to both SL and HL.  Paper 3 is an extension paper for HL candidates only. 

Route 2 – 20th century world history

Route 2 has a section on world history.  Paper 1* is common to both SL and HL.  Paper 2 is common to both SL and HL.  Paper 3 is a regional paper composed of regional options for HL candidates only (Africa, Americas, Asia and Oceania, Europe and the Middle East).  If you wish to mark paper 3 please indicate the region for which you wish to be considered.

If applying for history, please indicate your preferred route in the subject column below (e.g. ‘History route 2’) if applicable.
*If you wish to mark paper 1 please indicate which route and prescribed subject you would prefer to mark.  Route 1 prescribed subjects: The origins and rise of Islam c500-661 and The kingdom of Sicily 1130-1302. Route 2 prescribed subjects are: Peacemaking, peacekeeping – international relations 1918-1936 or The Arab-Israeli conflict 1945-1979 or Communism in crisis 1976-1989.
Note: It is not always possible to allocate examiners their first choice of paper/component.

	
	Subject
	Component
	Course*
(languages only)
	Region**
(route 2 history only)

	First choice
	
	
	
	

	Second choice
	
	
	
	

	Third choice
	
	
	
	


References
Please give the details of two referees. If possible, one referee should comment on any previous examining experience, while the other referee should ideally refer to any teaching or other related experience. 

	Referee 1
Relationship to you:

_______________________________________                                                                                 

Family name/last name:

_______________________________________                                                                                 

Given name(s)/first name(s):

_______________________________________                                                                                

Title (Mr, Mrs, Ms, Miss):__________________                                        

Contact address:

_______________________________________                                                                                

_______________________________________                                                                                

_______________________________________                                                                            

_______________________________________                                                                      

Telephone (including country and area codes): 

Work: ________________________________                                                                      

Home: ________________________________                                                                    

Fax (including country and area codes): 

Work: ________________________________                                                                      

Home: ________________________________                                                                      

E-mail:

Work: ________________________________                                                                    

Home:________________________________                                                                                


	Referee 2
Relationship to you:

_______________________________________                                                                                 

Family name/last name:

_______________________________________                                                                                 

Given name(s)/first name(s):

_______________________________________                                                                                

Title (Mr, Mrs, Ms, Miss):_________________                                        

Contact address:

_______________________________________                                                                                

_______________________________________                                                                                

_______________________________________                                                                                

_______________________________________                                                                            

Telephone (including country and area codes): 

Work: _________________________________                                                                      

Home: _________________________________                                                                     

Fax (including country and area codes):

Work: _________________________________                                                                      

Home: _________________________________                                                                      

E-mail:

Work: _________________________________                                                                      

Home: _________________________________                                                                       




Notes:
If you are a teacher in an IB school it is advisable that you inform your head of school and the Diploma Programme coordinator that you are applying to become an IB examiner.



Please note: Applications received during June and July will not be processed on receipt, due to our commitment to May session grade awarding. Applicants will be contacted in the following months.

Declaration:
“I declare that the information I have given is, to the best of my knowledge, correct. I understand that any appointment offered to me would be on this basis. I undertake, if appointed, to maintain the confidentiality of all examination material entrusted to me.”
Signature:                                                                                             Date: _________                             
Page 1
Page 2

