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PYP & MYP Regional Workshops

Utahloy International School, Guangzhou, China
Friday - Sunday, 1 - 3 May 2009

Calculate your carbon footprint — www.click4carbon.com
One tree planted in the tropics can trap an excess of 20kg of CO2 per year for 40 years. (www.plant-a-tree-today.orq)
Visit website www.million-trees.org to select the tree planting project of your choice and pledge your donation.
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Note that participants are
requested to check the “Workshop
Visit: www.ibo.org/ibap/workshops for online registration Descriptions” online to ascertain
the level of experience required to
attend these workshops.
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INTERNATIONAL BACCALAUREATE ASIA PACIFIC

PYP & MYP REGIONAL WORKSHOPS
Friday - Sunday, 1 - 3 May 2009

WORKSHOP DETAILS

Programme Schedule
The structure of each subject workshop features 12 sessions delivered over the course of 3
days. Refer to the cover page for the type of subjects offered at the venue.

Time/Day
8.30 — 10.00 Welcome Address/Session 1~ Session 5 Session 9
10.00 — 10.30 AM Break
10.30 = 12.00 gEi=sehp Session 6 Session 10
12.00 - 1.00 Lunch
1.00 - 2.30 Session 3 Session 7 Session 11

2.30 — 3.00 PM Break

3.00 —4.30 Session 4 Session 8 Session 12 (ends at 4pm)

€14 of he Day

Prerequisites
Refer to the workshop descriptions at www.ibo.org/ibap/workshops to ascertain the level of IB

teaching experience(s) in that specific subject needed to attend a workshop.

Priority will be given to teachers currently teaching in IB World Schools or candidate schools
working towards authorization.

Representatives from schools that have registered interest to implement IB programmes may
register for introductory and/or Level 1 workshop only. Independent teachers who are not
currently teaching in IB schools may attend the introductory and/or Level 1 workshops
provided there are vacancies left after the registration deadline.

Agenda
A copy of the subject agenda will be posted on the website (http://www.ibo.org/events) about
ONE month before the date of workshop.

Certificate of Attendance

An official “IB Certificate of Attendance” is only awarded to registered participants who have
attended ALL sessions of a subject workshop. Please note that your travel arrangements do
not preclude your candidacy for a certificate.

Workshop Fee includes:-
Refreshment breaks and lunches for 3 days
o Catering will not include pork or lard only 27 February
0 Vegetarian food will be available
Workshop materials

** Excludes cost of travel and hotel accommodation.

REGISTRATION CLOSES
20 March 2009
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VENUE DETAILS

Workshop Venue

Utahloy International School

6km Sha Tai Highway, Jin Bao Gang Tong He, Guangzhou,

PR China 510515

Tel: +86 (20) 8720 2019; +86 (20) 8720 0517; +86 (20) 8704 4151
Fax: +86 (20) 8704 4296

Website: http://www.utahloy.com/gz/index.htm

** More details will be sent to the registered email address 2 weeks before event.
Please make sure you have entered the correct email address.

Entry Visa

A visa is required for most travellers to the Peoples Republic of China. Visas are
available at most Chinese embassies and consulates worldwide. Please note that a
valid passport with at least 6-months till expiry is needed.

Contact us at ibapevents@ibo.org if an invitation letter is required from the organiser.

Air Transportation
The New Guangzhou Baiyun International Airport is located 28 km north from
downtown Guangzhou. For more information, visit http://www.gbiac.net/en/index.html|

Airport Departure Tax

A ¥90 airport tax on all international flights and ¥50 on domestic flights out of
Guangzhou is not incorporated in ticket prices and can be paid at a counter by the
entrance to the departure terminal on the second floor.

Airport Transfer

There are 2 options for airport transfer:-

1) Taxi to City Center — Approx ¥150, inclusive of a ¥15 toll fee, not including ¥1 fuel
surcharge.

2) Airport Express bus lines — There are 9 express bus lines going to various different
destinations around Guangzhou. Ticket prices range from ¥10 to ¥36. For more
information please refer to http://www.gbiac.net/en/ae.html for detailed information on
each line and pricing.

Ground Transportation

There are a variety of ways to get around including bus, train, metro, taxi and hiring
your own car. You can use the GZMTR website http://www.gzmtr.com/en/ckfw/dtxIt/
to view the metro transport map.

Transportation from the Hotel to the School & Vice Versa

Buses will be provided between the recommended hotels and the school daily.
Please note that this service will only be applicab e if you use the official hotel
booking form on our website.

We are unable to trace those bookings made via your travel agent as they are not
handled by the hotel directly.
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Accommodation Options
Workshop participants are responsible for booking t
Please book early — The rates quoted below are subject to room availability at the

heir own accommodation.

time of booking and will be allocated on a ‘first come, first served' basis. You are
required to check the confirmation received from the hotel.

If you are booking a room at the same hotel via your own travel agent, please note
that you have to arrange your own transportation to the school.

Hotels

Donlord
International
Hotel (4%)

The Westin
Guangzhou (5%)

Rates per room per night

Superior Room: CNY418nett per night
Deluxe Room: CNY550nett per night

Above rates are inclusive of 15% Service Charge, 1

person Buffet Breakfast and In-room Internet access.

Above rates are valid till 1. March 2009

Cancellation Policy:
Please check with hotel when booking

Deluxe Room: CNY1,000nett per night

Above rate is inclusive of 15% Service Charge and 1
American Breakfast.

Above rates are valid till 1 March 2009, on the
condition that rooms are still available at time of
booking.

Cancellation Policy:
Please check with hotel when booking

General Information
For more information, do visit the following websites:-
http://www.gbiac.net/en/dg.html

http://www.lonelyplanet.com/china/guangdong/guangzhou

Weather
Temperatures range from 17T - 27 in May. May is the start of the heavy rainfall period, so
include an umbrella and wet weather clothing.

Exchange Rate
MasterCard, Visa and American Express are the most commonly accepted credit cards. Most
ATMs offer access to overseas savings accounts via networks such as Cirrus, Maestro and
Plus. Most branches at the Bank of China are able to change travellers cheques and have
ATMs that take international card.
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Contacts

Address:
No 63 North Guangzhou Dadao Road,
Tianhe District, Guangzhou, China
63
Tel: +86 20 8774 8999 — 8852
Fax: +86 20 8774 7586
Email: donlordhotels@126.com
Website: http://www.donlordhotels.com

Please download the room
reservation form to book room.

For enquiries, please contact Mr Daniel
Fang (Mobile: +86 137 1144 6871)

Address:

6 Lin He Zhong Road - Tian He District -

Guangzhou, Guangdong 510610 - China
6 510610

Tel: +86 20 2886 6868

Fax: +86 20 2826 6886

Email: gz.reservations@westin.com

Website:

http://www.starwoodhotels.com/westin/pr

operty/overview/index.html?propertylD=1

706

Please call/email to reserve a room,
quoting “International Baccalaureate”



Tipping

Tipping is not customary in China. While tipping used to be refused, many mid-range to high-
end restaurants have begun adding service charges to meals. Cheap restaurants and taxi
drivers do not ask or expect a tip.

Electricity
The electric current is 220V, 50Hz. Travellers with electric shavers, hair dryers, tape
recorders and other appliances should carry a plug adapter kit.

Shopping
Beijing Lu is one of Guangzhou most popular shopping areas with a range of shops. The
Gongyuan Qian metro stop will launch you into the heart of the busy shopping streets.

Tianhe area is suited to those with modern tastes with fashionable shopping plazas, Teem
Plaza and Grandview Shopping Mall are among the favourites.

Xia Jiulu/Shang Jiulu is a pedestrian shopping street filled with character as you walk along
one of the oldest parts of the city.

Xiguan Antique Street is a wonderful street to browse along. The shops are filled with a
range of products from ceramics to Tibetan rugs.

Sightseeing

Shamian Island is steeped in colonial history. In 1859 the French and British empires set up
warehouses at opposite ends of the island due to a foreign concession given at the end of the
second opium war. To get to the Island take metro line 1, Huadngsh station.

Guangzhou City Museum is a five-story tower which was rebuilt to house a collection of
exhibits that trace the history of the city back to the Neolithic period. Other interesting exhibits
include the trading history with the west and foreign repression.

Guangzhou is steeped in history and with many churches built in the 19" century by the
French, notably that of Cathedral of the Sacred Heart and Church of Our Lady of
Lourdes.

Temple of the Five Immortals is a Buddhists temple that dates back to 1377 and named
after the mythical founders of Guangzhou.

Temple of the Six Banyan Trees was built in AD537, to enshrine Buddha relics originating
from Indian.

The city is home to multiple gardens and parks which include Memorial Garden to the
Martyrs, Orchid Gardens and Yuexiu Park.

Local Food
A wide range of food options are available from western cuisine to multiple Asian offerings
which include Japanese and Korean cuisine.

Local food consists of Cantonese Cuisine with local specialities of Special Roasted Whole
Suckling Pig, White Cut Chicken and Eight Bao Chinese Winter Watermelon.
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How to Register for IB Asia Pacific Regional Worksh ops

In order to serve you better, we appreciate your assistance in following the procedures below
to make registration runs smoothly.

Step 1:- Check and Prepare
Get ready the 6-digit School Code and the teacher(s)’ particulars:-
1. Full Name (in the format to be printed on certificate and name tags)
2. Years of Experience in teaching that particular subject in IB Schools
3. Email Address (try not to provide coordinator's email address unless he/she is the
registered participant)

** Please check the “Workshop Descriptions” to ascertain the level of experience required to attend these workshops.
The Regional Office reserves the right to de-register those who do not meet the pre-requisite so as to maintain the
quality level of workshops.

Step 2:- Register Online
Visit www.ibo.org/ibap/workshops, and follow instructions.

Step 3:- Select Payment Methods

Payment Pay by Credit Card Pay by Bank Dra ft/ TT Pay by Credit Note
Methods (via Pay Pal)
Upon submission Link to Pay Pal website. Upon Receive an automated email reply = Receive an automated email reply
of online completion of payment, you will to acknowledge receipt of to acknowledge receipt of
registration receive an instant confirmation registration. ** registration. **
email.
Status of CONFIRMED. PENDING. PENDING.
Registration You do not need another Payment must reach us within 2 | Contact ibapfinance@ibo.org with
confirmation email from Events weeks to receive the confirmation = your Reference Number and Credit
Team unless you did not receive email sent by Events Team. Note Number /Amount. Upon
the instant confirmation email. To speed up the process, quote verification of Credit Note, you will
Reference Number when receive the confirmation email sent
submitting the bank advice to by Events Team.

ibapfinance@ibo.org

** |f you do not receive any automated email reply upon completion of online registration, this
implies either you did not submit the registration or you have entered an invalid email address
for the coordinator. Contact ibapevents@ibo.org for assistance.

How to Make Payment for IB Asia Pacific Regional Wo  rkshops

Payment by Credit Card
You need to have a valid Pay Pal account. If not, please select payment by bank draft or TT. Note that
once online registration is closed, option to pay via credit card would not be available.

Payment by Telegraphic Transfer
Please arrange for payment to be remitted to:

Name: International Baccalaureate Organization
Account Number: 243 - 036225 - 178 (USD)
Bank: Hong Kong and Shanghai Banking Corporation Limited (Tanglin
Branch)
6 Claymore Hill, #01-00 Claymore Plaza, Singapore 229571
Swift Code: HSBCSGSG

**Please inform your Finance Dept that all bank charges are to be borne by the Remitter
and that IB must receive the workshop fee in FULL
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Payment by Bank Draft

Bank Drafts should be made payable to: ““International Baccalaureate Organization™ and
mailed to the IB Asia Pacific Regional Office (see address on cover page). Please include an
extra USD25 to pay for bank charges.

In order for us to record and verify your payment correctly, please quote the relevant
references on the Bank Transfer Slip or on the back of the Bank Draft:

a) Name of the workshop

b) Reference Number

¢) School Name

d) Participant name(s)

Registration is COMPLETED only when you receive the confirmation email from the Events
Team. If you would like to withdraw the registration at any point, please contact
ibapevents@ibo.org as soon as possible. Refer to the Cancellation Policy on next page.

Hurry! Register online at
http://www.ibo.org/ibap/workshops

Early Bird Fee Regular Fee
(Registration & Payment by 20 February) (Registration & Payment after 20 February)
US$525 US$575

Registration Deadline: 20 March 2009

Important Information:
1) Underpayment of workshop fees will delay the con firmation of registration.

2) If Regional Office has yet to receive payment after the Early Bird deadline, you will
lose the Early Bird privileges and the fees will automatically revert to the regular rate.

3) Reservations of seat with generic name are not entitled to Early Bird privileges and
will need to pay an additional administrative fee of US$80 when you submit the
names of participants.

4) Programme Coordinators should communicate to participants regarding their
registration and payment status. Participants are required to show their copy of
the confirmation email for verification purposes.

5) Travel arrangements should be made only after receipt of confirmation email from the
Events Team.

6) Unregistered teachers who appear for events on-site should not expect to be
admitted. The Regional Office reserves the right to deny admission under these
circumstances.

It is very important for the Events Team to have accurate and timely registration data in order
to fulfill the considerable logistical requirements of workshops. Accurate details are essential
for the preparation of the venue, workbooks, support materials, certificates, transportation,
catering and other aspects of events. When schools make changes in participants’
registration status, it poses significant challenges to the administration of a successful
professional development experience for all.
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In consideration of these circumstances, please note the following:-

Cancellation & Substitution Policy

Deadline Policy
US$80 per participant
Cancellation after online - If payment is made, it will be refunded less
. . . : . Before . . :
registration, prior to registration cancellation charge in the form of credit note
: 20 Mar 2009 N ; S
deadline - If payment is still pending, an invoice for
cancellation charge will be issued
US$200 per participant
Cancellation after online Between - If payment is made, it will be refunded less
registration deadline and before 21 Mar — cancellation charge in the form of credit note
14 days prior to the workshop 17 Apr 2009 - If payment is still pending, an invoice for
cancellation charge will be issued
] o ) No refund or credit note
Cancellation within 14 days prior After - If payment is made, it will be forfeited.
to the workshop or participant did 17 Apr 2009 | - If payment is still pending, an invoice for full
not turn up for workshop registration fee will be issued
Cancellation due to Visa refusal NA No refund or credit note
- If payment is made, full refund of registration fees
Regional Office cancels workshop NA less bank Chf”“ge.s n thg form O.f a cr.ed|t. notg
- If payment is still pending, registration is void by
default
Substitution
A sqb_stltunon_ is a chang_e of N US$80 per substitution
participant originally registered within
the same subject _vvorkshop m_the NA If for a different subject, do check with the Regional
same event OR different. subject Office for availabiliy first.
workshop in the same event.

The Regional Office reserves the right to amend any

Disclaimer

of the policies and procedures as it deemed fit an

d necessary.

All the information on this document is provided on an “as is” and “as available” basis and you agree that you use such information entirely at your own risk.

The Regional Office gives no warranty and accepts no responsibility or liability for the accuracy or the completeness of the information and materials
contained in this document. Under no circumstances will the Regional Office be held responsible or liable in any way for any claims, damages, losses,
expenses, costs or liabilities whatsoever (including, without limitation, any direct or indirect damages for loss of profits, business interruption or loss of
information) resulting or arising directly or indirectly from your use of or inability to use this document or any websites linked to it, or from your reliance on the
information and material on this document.

This document also contains links to other internet sites. Such links are provided as an information service for the users of this document. As the Regional
Office has no control over third party sites, the user hereby acknowledges and agrees that the Regional Office is not held responsible or liable for any
content or material on such sites. In providing such links, the Regional Office does not in any way, expressly or implicitly, endorse the linked sites or
resources or the respective contents thereof. The user further acknowledges and agrees that the Regional Office shall not be responsible or liable, whether
directly or indirectly, for any damages or loss caused or sustained by the user, in connection with any use or reliance on information or material obtained
from third party sites.

Neither the IB nor its directors, officers or agents are responsible or liable for the safety and property of participants or their companions during the
workshops or any excursions related thereto. Travelling to and from the workshop venue shall take place under the participants’ sole responsibility.
Participants are advised to seek information on potential health and security risks incurred by themselves or their companions at the workshops and to
secure adequate insurance coverage. Swiss law shall govern any legal issues relating to the enroliment and participation in the workshops. Any disputes
arising with respect to or in connection with the enroliment and participation in the workshops shall be finally settled by one arbitrator in accordance with the
Rules of Arbitration of the Chamber of Commerce and Industry of Geneva.
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