	RESERVATION SHEET  


(Guest ⇒ Hotel Plaza Kobe)

IB Asia Pacific Regional Workshops at Canadian Academy in Kobe, JAPAN

Fax to      +81-78-846-5411   or   E-mail      frt@hotelplazakobe.co.jp




I hereby authorise HOTEL PLAZA KOBE to debit my credit card, should I cancel my room reservation.
(Sum as per agreed in the Cancellation Policy)

	Guest’s name
	
	Arrival date
	

	Companion’s name
	
	Estimated arrival time
	

	Number of people
	
	Departure date
	

	Room type
	
	Number of nights
	

	Number of rooms
	
	Smoking
	□No          □Yes

	E-mail address
	
	Nationality
	

	Telephone number
	
	Fax number
	

	Special request : □Early check-in:  time/date        :         /   

                           □Late check-out:  time/date        :         /                                                         


SPECIAL PACKAGE RATES (per person per night, including tax, service charge and breakfast)
Single room   10,000 JPY     Twin room   8,700 JPY

These rates are applied to only the participants in IB Asia Pacific Regional Workshops at Canadian Academy 

and the stay from 7th until 11th of October 2010.

The displayed totals do not include any additional charges that may be occurred at the hotel. The actual total will be calculated
by the hotel in its local currency, based on the local taxes and currency exchange rate (if applicable) in effect at the time
charging occurs.
Check-in and Check-out time

Our check-in time is 15 :00 and check-out time is 12 :00. Extra charge will be required as follows for early check-in
or late check-out. The percentage signifies the rate of extra charge to the special package rates.

   Check-in :    before 15 :00  30%,   before 12 :00  50%,   before  9 :00  100%

  Check-out :  after  12 :00  30%,   after 15 :00  50%,   after 18 :00  100%

	Card holder’s name
	
	Type
	□American express

□Master card

□Visa

□Dinners club
□JCB

□Saison

	Card number
	
	
	

	Expiry date:  month / year
	/
	
	

	Signature

	
	


Cancellation Policy

Cancellation charge will be required as follows.  The percentage signifies the rate of cancellation charge 

to the special package rates.
Date when cancellation is notified

No show  100%,   the check-in day  80%,   1 day prior to the check-in day  20%,

2 or more days prior to the check-in day  0%(No charge)

Cancellation charge will be required only for the first day of reservation. (These fees would be automatically charged to
the credit card which you provide to the hotel at time of booking. Please note that, in providing this card, you agree to 

the terms above).
Confirmation of reservation
HOTEL PLAZA KOBE will confirm the reservation using the provided e-mail address or fax number within 7 days.
	CONFIRMATION SHEET


(Hotel Plaza Kobe ⇒ Guest)
Thank you very much for your reservation. We are pleased to confirm your reservation as follows.

	Guest’s name
	
	Arrival (check-in) date
	

	Companion’s name
	
	Estimated arrival time
	

	Number of people
	
	Departure (check-out) date
	

	Room type
	
	Number of nights
	

	Number of rooms
	
	Smoking
	□No          □Yes

	Package rate

(per person per night, incl.tax, service charge and breakfast) 
	

	Total rates
	
	

	Confirmation number 
	
	Confirmed on                          , by                                 

	Special request :
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