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International BACCALAUREate ORGANIZATION
Diploma Programme

Application form part A
(To be submitted at least 15 months prior to the 

planned commencement of teaching the programme.)

The appropriate application fee must be paid to the finance office in Cardiff or to IBNA New York office for North American schools
when submitting this application part A.
Name of school:

	


Date of submission:

	


Diploma programme

Application form part A

(application for candidate status)

Published September 2006
© International Baccalaureate Organization 2006

Organisation du Baccalauréat International

Route des Morillons 15

Grand-Saconnex, Genève

CH-1218

SWITZERLAND

Notes to the user

1. This Diploma Programme application form part A should be read in conjunction with:

· Diploma Programme guide to school application

· Diploma Programme school guide to the authorization visit

· Application procedure for candidate schools

· Rules for authorized schools: Diploma Programme

· General regulations: Diploma Programme
Further information can be found in Schools’ Guide to the Diploma Programme (http://www.ibo.org/).
2. This application form requests information under the following headings.
1. Contact details 

2. School information 

3. Students 

4. Academic programmes 

5. Master schedule/timetable

6. Teaching personnel

7. School facilities

8. Preparation for the introduction of the IB Diploma Programme—consultation

9. Preparation for the introduction of the IB Diploma Programme—financial planning

10. Preparation for the introduction of the IB Diploma Programme—implementation 

3. This document also includes the following additional information and requests for information.
· Application part A coversheet

· Appendix 1 Proposed IB Diploma Programme subjects

· Appendix 2 Professional development of IB Diploma Programme teachers
4. This Diploma Programme application form part A and appendices should be completed electronically and e-mailed to the IB regional office. The application should also be copied to the appropriate regional representative (where applicable).

Insert your responses in the boxes provided for each question. The boxes will expand as you type your responses. Ensure that the school is clearly identified in all correspondence.

Note: If you are unable or unwilling to provide information for any of the items in this application, please provide an explanation.

APPLICATION PART A COVERSHEET

To the director general of the International Baccalaureate Organization (IBO), Geneva, for authorization to offer the IB Diploma Programme

Official name of school:
	


On behalf of the above-named school, I request official authorization to offer the curriculum of the IB Diploma Programme and to register candidates for the examinations. Information about the school is supplied on the attached form and in the accompanying documents. 

I understand that after submission of part A of the application form, if the required conditions are fulfilled, the school will achieve candidate status. Furthermore, I understand that part B of the application form must be submitted to the regional office at least two months prior to the planned authorization visit.

I confirm that:
A. I have read the following documents and agree to abide by the regulations, criteria and conditions for candidate schools stated therein:

· Application procedure for candidate schools

· Rules for authorized schools: Diploma Programme

· General regulations: Diploma Programme
B. the appropriate financial authorities of the school/public school district know of the schedule of IB Diploma Programme fees and have agreed to their timely payment
C. the school will not advertise or otherwise imply that it is authorized to offer the IB Diploma Programme unless, and until such time as, the school receives notification of authorization from the IBO director general, Geneva
D. the school will only use the “IB World School” logo if and when the school is authorized to offer the IB Diploma Programme.
I agree that this electronic application form, whether signed electronically or not, will be understood by the IBO to have been read and endorsed by the head of the school, without a signed hard copy being necessary.

I understand and accept that any dispute arising from, or in connection with, part A or part B of the application, or any other document relating to the authorization process, shall be finally settled by three arbitrators in accordance with the Rules of Arbitration of the Chamber of Commerce and Industry of Geneva. The seat of the arbitration shall be Geneva, Switzerland. The proceedings shall be confidential and the language of the arbitration shall be English.

I further declare that, to the best of my knowledge, the information given on this form is correct.
	Name and title of head of school:

	

	Signature:
	Date:

	
	


IB candidate schools: a guide to publicizing your plans

Congratulations on your decision to apply to become an IB World School. We know that candidate schools are very enthusiastic and eager to keep their school community informed of progress being made in their application.

In order to assist schools with their promotion and communication, the IBO asks you use the following text, unchanged, in school publications, newsletters, brochures, staff advertisements and web sites.
(INSERT NAME OF SCHOOL) is a candidate school* for the (insert name of programme). This school is pursuing authorization as an IB World School. These are schools that share a common philosophy—a commitment to high quality, challenging, international education that (this school) believes is important for our students.

*Only schools authorized by the International Baccalaureate Organization (IBO) as IB World Schools can offer any of its three academic programmes: the Primary Years Programme (PYP), the Middle Years Programme (MYP), or the Diploma Programme. Candidate status gives no guarantee that authorization will be granted.
For further information about the IBO and its programmes, visit http://www.ibo.org. 

There are two documents that you should refer to for information and advice.
1. Application Procedure for Candidate Schools. Article 4 concerns misleading statements in school publicity.
2. IBO Policy and Rules for Use of IBO Intellectual Property. This provides information on the correct use of IBO trademarks and copyright material, detailing what you can copy and how. For example, you may not use any of the IBO’s logos and you must acknowledge the IBO as the source when you quote directly.
If you have any questions with regard to publicity, please contact your regional office or the communications team at communications@ibo.org.

Finally, we wish you success in your implementation work and look forward to welcoming you as an IB World School. 
Communications department

© IBO 2006

1
CONTACT DETAILS

	1a
	Name of candidate school:
	

	
	Legal registered name of school: (if different from above)

	
	

	
	Full postal address:

	
	

	
	Street address: (if different from above)

	
	

	
	Telephone: (include country and area codes)
	

	
	Fax: (include country and area codes)
	

	
	E-mail address of:

	
	Head of school
	

	
	General e-mail address for school
	

	
	IB Diploma Programme coordinator designate
	

	
	School public web site
	

	1b
	Name and current position and responsibilities of the IB Diploma Programme coordinator designate: 

	
	Name: 

	
	Current job description:



2
school information
	2a
	Legal status of school: 
	Government/state
	

	
	
	Private
	

	
	
	Other (specify)
	

	2b
	School governance:
	

	
	(i) List all members of the governing body of the school (if applicable, indicate their role on the body)
	

	
	(ii) List key areas of responsibility of the governing body
	

	2c
	Type of school:
	Boys’
	

	
	
	Girls’
	

	
	
	Coeducational
	

	
	
	Boarding
	

	
	
	Day
	

	2d
	Academic year dates:
	Starts
	
	Ends
	

	
	Term holiday dates
	

	2e
	Does the school offer other IB programmes?
	Yes/No
	

	
	If “yes”, please specify IBO school codes and status.

	
	PYP code
	
	Candidate school
	
	Authorized? (Date)
	

	
	MYP code
	
	Candidate school
	
	Authorized? (Date)
	

	2f
	With what other organization(s), if any, is the school accredited (for example, ECIS, WASC)?

	
	
	


3
STUDENTS
	3a
	Age range of students in the school:
	From
	
	to
	
	years old

	3b
	Name the grades or years that comprise the different sectors of the school and indicate the total number of students in each sector.

	
	Sector/grade level
Grades/years

Number of students in each year level
elementary/primary
middle
secondary
high


	3c
	What changes in enrollment are expected in the next five years in the whole school? Your answer should not include any changes that you anticipate as a result of offering the IB Diploma Programme.
	Year 1:
	Year 3:
	Year 5:

	3d
	For what examination session will your students be enrolled?
	(May/November)
	


	3e
	How many students and what percentage are expected to be full diploma candidates at the end of their IB Diploma Programme? Please complete the following table:



	
	Total number of students (including non-Diploma programme)

No. of full Diploma Programme students

% of full Diploma Programme students
No. of Diploma Programme certificate students only 

% of Diploma Programme certificate students only
For the first group of candidates to study the IB Diploma Programme

Year…..
For the second group of candidates to study the IB Diploma Programme Year…..



	3f
	Does your school charge tuition fees?
	Yes/No
	

	
	If yes, what percentage and number of students over the duration of the Diploma Programme are likely to receive assistance with tuition fees?

	
	a) full assistance (that is, pay no tuition fees)
	%
	

	
	
	Number
	

	
	b) part assistance (please specify)
	%
	

	
	
	Number
	

	3g
	How will the school endorse the philosophy of the IB Diploma Programme and promote the full diploma in preference to certificates?

	
	

	3h
	Will students have to meet entrance or selection criteria in order to be enrolled in the IB Diploma Programme?
	Yes/No
	

	
	If “yes”, please provide information on selection criteria.

	
	

	3i
	Nationalities/ethnicities of students:

	
	Principal nationalities/ethnicities
Approximate number of students
(add rows as necessary)




	3j
	What percentage of your graduating students entered a tertiary educational institution in the past two years?

	
	Previous year (%)
Year before that (%)
3- or 4-year college/university
2-year college
Vocational/technical



4
ACADEMIC PROGRAMMES
	4a
	How did you first hear about the IB Diploma Programme? Please be as specific as possible.

	
	

	4b
	List the main reasons for wanting to introduce the IB Diploma Programme.

	
	

	4c
	List the external (state/provincial/national/international) curriculums/examinations for which students are currently prepared:

	
	(i)
	in the two years or more preceding the IB Diploma Programme in your school

	
	
	

	
	(ii)
	in the grades or levels where the IB Diploma Programme will be offered (that is, the last two years of secondary school).

	
	
	

	4d
	If the school currently offers external examinations during the last four years (or less) please list these below.

	
	Please give in each case: (i) number of candidates (ii) percentage pass rate.

	
	Name of examination 1:
Year
No. of candidates
% pass
Name of examination 2:
Year
No. of candidates

% pass



	4e
	What activities are your current students engaged in that promote community service?

	
	


5
MASTER SCHEDULE/TIMETABLE
	5a
	How many weeks of instruction are there in your school year?
	

	5b
	How many instructional periods do students receive per week?
	

	5c
	How long (in minutes) is each instructional period?
	


6
TEACHING PERSONNEL
	6a
	Teachers who will teach the IB Diploma Programme:

	
	Number of full-time teachers
	
	

	
	Number of part-time teachers
	
	

	
	Overall teacher to student ratio (counting part-time teachers pro rata)





One teacher per
	
	students

	6b
	The maximum class size in junior secondary school?
	
	

	
	The maximum class size proposed for Diploma Programme classes?
	
	

	6c
	Principal nationalities/ethnicities of the teaching staff:

	
	Principal nationalities/ethnicities
Approximate number of staff
(add rows as necessary)



	6d
	What opportunities are there for the professional views of the teachers/faculty to contribute to the educational policies of the school?

	
	


7
school facilities
	7a
	Please list and describe the facilities provided for all proposed IB Diploma Programme subjects: Refer to the school prospectus/brochure as appropriate (for example, science laboratories, art rooms).

	
	Science facilities:


	
	Visual arts facilities:

	
	Music facilities:

	
	Theatre arts facilities:

	
	Computer facilities:

	
	Library/resource centre:

	
	Sporting facilities:

	
	General classrooms:


	7b
	(i)
	Give the approximate number of different book titles and electronic media in the school library for students by language. Please specify the languages and add columns if necessary. (Indicate in brackets the number of titles relevant to secondary students.)

	
	
	Language 1

Language 2

Language 3

Other

General reference

Non-fiction

Fiction

Periodicals

CD-Roms

Research database

Videos/DVDs

Audio cassettes



	
	(ii)
	Give the approximate number of different book titles and electronic media for teacher support (both in the library and in other areas).

	
	
	Language 1

Language 2

Language 3

Other

No. of titles



	7c
	(i) Do you have a full-time qualified librarian? 
	Yes/No
	

	
	If not, please explain below how this role is managed. If you do, is the librarian a trained “teacher-librarian”?

	
	

	7d
	Indicate the days of the week and the hours when the library is available to students.

	
	

	7e
	How is the librarian involved with the teachers in curriculum planning and resourcing?

	
	

	7f
	How many computers in the library (and elsewhere in the school) have Internet access for students?
	


8
PREPARATION FOR THE INTRODUCTION OF THE IB DIPLOMA PROGRAMME—CONSULTATION
	
	Describe the nature of the consultation that the school has already had with the following groups:

	8a
	IBO regional representative(s)/officer(s)

	
	

	8b
	Teaching staff

	
	

	8c
	Parents (optional at this stage)

	
	

	8d
	Students (optional at this stage)

	
	

	8e
	Local, regional or national educational authorities, where applicable

(Please specify.)

	
	

	8f
	Other IB World Schools teaching the Diploma Programme

	
	


9
PREPARATION FOR THE INTRODUCTION OF THE IB DIPLOMA PROGRAMME—FINANCIAL PLANNING
	9a
	Will all fees payable to the IBO be covered by the school?
	Yes/No
	

	
	If not, how will these fees be covered? Please include written 

confirmation from the authority in question.

	
	

	9b
	Has adequate funding been available this year to enable staff to undertake IBO-approved professional development before an authorization visit takes place?
	Yes/No
	

	
	If “yes”, please provide details on the amount of funding and for how many teachers.

	
	


10
PREPARATION FOR THE INTRODUCTION OF THE IB DIPLOMA PROGRAMME—IMPLEMENTATION
	10a
	In what ways will your school’s participation with the IBO benefit your community and contribute to the strength of the IBO?

	
	

	10b
	Describe your school’s organizational structure. (You may attach an organizational chart if you prefer.) Please indicate the decision-making authority of key personnel.

	
	

	10c
	How does your school’s organizational structure support the programmes and philosophy of the IBO?

	
	

	10d
	What does your school understand by the term “international” education?

	
	

	10e
	What does your school do now to promote international-mindedness in students and teachers?

	
	

	10f
	If your school is authorized to offer the IB Diploma Programme, when would you wish to begin teaching?

	
	We plan to begin teaching in
	
	(Date: month and year)

	
	for first examinations in
	
	(May or November, and year)

	10g
	Preferred month and year for authorization visit
	
	

	10h
	Who completed this application form?

	
	Name:
	

	
	Title:
	

	
	Date:
	


Important reminder:
To be considered complete, this Application form part A must include the documents listed below (the number of copies will be specified by the regional office). If any items are not available or applicable, please submit an explanation.

· Completed Diploma Programme application form part A 
· Evidence of payment of the non-refundable candidate fee 
Please see the fee schedule for your region. This can be obtained from your regional office.

· Documentary confirmation of the legal status of the school.

· Written confirmation of support from the authorities that will finance the IB Diploma Programme in the school.

It is recommended that a copy of the governing body’s policy decision to implement the programme is included.

· Documentary evidence of long-term fiscal viability.

This should demonstrate that the school is an institution that meets its financial obligations, for example, audited budget statements of the last two years.

· Implementation budget.

This should include provision for the professional development of staff at IBO-approved workshops. Please consult with the regional office for details.

· The school prospectus, brochure or general information document.

· Letters of support for the IB Diploma Programme from:

· the principal or head of school

· the superintendent (particularly for public, separate, or state-funded schools in North America)

· the president of the school board or other governing body.
· A strategic plan for implementation of the IB Diploma Programme.

This should identify staff responsibilities for the head of school, the IB Diploma Programme coordinator, and the staff responsibilities for TOK and CAS as well as for supervision of the extended essay.

· Professional development of IB Diploma Programme teachers

Please complete appendix 2 of the Diploma Programme application form part A.

Note: The Diploma Programme application part A and appendices should be completed electronically and returned to the appropriate regional office. In consultation with the regional office, any supporting documentation should be sent on CD-Rom(s) wherever possible. Please ensure that the school is clearly identified in all correspondence.

Publications
IB Diploma Programme guides and documentation are available from the sales department of the International Baccalaureate Curriculum and Assessment Centre (IBCA), Cardiff, UK. The IBO web site at http://www.ibo.org/ provides a list of publications, along with information on how to order.
	INTERNATIONAL BACCALAUREATE CURRICULUM AND ASSESSMENT CENTRE
Code: IBCA
	International Baccalaureate Organization

Peterson House, Malthouse Avenue

Cardiff Gate

Cardiff, Wales 

GB CF23 8GL

United Kingdom
	General enquiries:

Phone: +44 29 2054 7777

Fax:     +44 29 2054 7778

E-mail: ibca@ibo.org

Sales department:

Phone: +44 29 2054 7746

Fax:     +44 29 2054 7779

E-mail: sales@ibo.org


Appendix 1
Proposed IB Diploma Programme subjects
	
	Subject(s)

chosen
	Estimated number of candidates at

higher level
	Estimated number of candidates at standard level
	Language(s) of

instruction

	Group 1:

language A1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 2:

language A2
	
	
	
	

	language B
	
	
	
	

	language ab initio
	
	
	
	

	classical languages
	
	
	
	

	Group 3:

individuals and societies
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 4:

experimental sciences
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 5:

mathematics and

computer science
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 6:

the arts
	
	
	
	

	
	
	
	
	

	Theory of knowledge

(TOK)
	Compulsory
	Not applicable
	Not applicable
	


Appendix 2
Professional development of IB Diploma Programme teachers
Please indicate when the head of school, IB Diploma Programme coordinator designate and IB Diploma Programme teachers, in each of the Diploma Programme subjects and requirements, have received or will be receiving training. It is expected that all teachers undertake training at IBO-approved workshops prior to beginning teaching. For specifics on regulations regarding building a Diploma Programme, refer to the Vade Mecum, section A. Attach extra sheets as necessary.
	Diploma Programme groups
	Teacher’s name next to Diploma Programme subject course (indicate HL/SL)
	Qualifications of each teacher (degrees, diplomas)
	Date and location of teacher training
	Future workshops to be attended

	Head of school
	
	
	
	

	DP coordinator designate
	
	
	
	

	Group 1:

language A1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 2:

language A2
	
	
	
	

	language B
	
	
	
	

	language ab initio
	
	
	
	

	classical languages
	
	
	
	

	Group 3:

individuals and societies
	
	
	
	

	
	
	
	
	

	Group 4:

experimental sciences
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Group 5:

mathematics and

computer science
	
	
	
	

	
	
	
	
	

	Group 6:

the arts
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Theory of knowledge

(TOK)
	
	
	
	

	
	
	
	
	

	Creativity, action,

service (CAS)
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